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Kenyon County 

Comprehensive Care Plan

Progress Tracking Form

PURPOSE OF THE COMPREHENSIVE CARE PLAN (CCP) PROGRESS TRACKING FORM
The Kenyon County CCP Tracking Form is a tool to help children or youth & families participating in Residentially Based Services (RBS), along with members of their Care Team (e.g., Child & Family Team, Family Support Team) assess how things are progressing, what’s working and what’s not working in their Comprehensive Care Plan (CCP). 
HOW TO USE THE CPC PROGRESS TRACKING FORM 
1. Who completes the Tracking Form? The individuals responsible facilitating the Care Team, will full participation of the child or youth & family, and key stakeholders whose help is needed by them to achieve their stated goals/members of their Care Team.
2. When should the Tracking Form be used? At every Care Team meeting.
3. How should the Tracking Form be completed? 
· Review each Life Domain priority on the Comprehensive Care Plan, related goals & action steps with the child or youth & family and other members of their Care Team to assess how well implementation of the CCP is going. Through a consensus process, indicate on the Tracking Form how the Care Team would rate the progress in meeting each goal within the Life Domain priority, using the 1-10 scale, with 1 indicating ‘not working’ and 10 representing ‘total success’ . The Care Team should strive to agree upon a rating that is “good enough” to progress to a next goal, e.g., a “7”.
· Always include a rating for the Crisis Care & Prevention Component.

· Indicate the time frames that are being measured at the bottom of the Tracking Form chart, e.g., monthly.

· Once a few months of data are collected in terms of progress made, the Care Team can create a graph to illustrate progress of goals over time.
· The Comprehensive Care Plan and the Tracking Form are interrelated. When it is time to focus on new goals and/or to select new Life Domain Priorities (according to the results of the Tracking Form), utilize the Comprehensive Care Plan template to reflect changes as needed to respond to the child’s or youth’s & family’s changing strengths & needs as they progress toward their stated goals.
· Indicate whether changes were made to the Comprehensive Care Plan as a result of the progress review and the date of the CCP that reflects these changes, if made. 

· Indicate the date, time & location of the next Care Team meeting.
· Have every Care Team member sign the Tracking Form & provide them with copies.
Child/Youth & Family: ___________________ CT Coordinator: _____________ Parent Partner: _______________Date: 




Child/Youth & Family: ___________________ CT Coordinator: _____________ Parent Partner: _______________Date: 





Child/Youth & Family: ___________________ CT Coordinator: _____________ Parent Partner: _______________Date: 



Child/Youth & Family: ___________________ CT Coordinator: _____________ Parent Partner: _______________Date: 




Child/Youth & Family: ___________________ CT Coordinator: _____________ Parent Partner: _______________Date: 



Child/Youth & Family: ___________________ CT Coordinator: _____________ Parent Partner: _______________Date: 



Child/Youth & Family: ___________________ CT Coordinator: _____________ Parent Partner: _______________Date: 



CARE TEAM MEMBERS
	Name & Signature
	Relationship/Agency/Organization
	Phone
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     NEXT CARE TEAM MEETING

Date: 
 




Time:




Location:





Life Domain Priority #1:
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CRISIS PREVENTION & CARE COMPONENT
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Were changes made to the Comprehensive Care Plan as a result of this progress review? 	 Yes  	 No


If yes, please indicate the date of the CCP in which these changes are reflected. Date 			
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CRISIS PREVENTION & CARE COMPONENT
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